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Number, Acronym and Name of the project: 



















Name of the partner responsible for contracting and paying the initial full cost: 
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Based on our examination, we confirm the following:

1.
For this report of shared costs the total paid and confirmed expenditure amounts to EUR _____________.

2.
The rules listed in the subsidy contract have been observed, including the rules governing the eligibility of expenditure (Article 56 of Regulation (EC) No 1083/2006, Article 7 of Regulation (EC) No 1080/2006, Article 48 to 53 of Regulation (EC) No 1828/2006, relevant national and internal regulations of the partner and rules laid down in the latest version of the INTERREG IVA 2 Seas Programme Manual). 

3.
The shared costs reported in this report refer to expenditure incurred and paid within the eligibility period, and refer to activities carried out in the framework of the INTERREG ‘2 Seas’ project. 

4.
The following elements have been verified:

•
Receipts and payments are accurately recorded in the accounting system of the partner responsible for the initial full cost. Copies of all relevant supporting documents are provided to all partners involved in the sharing.

•
Expenditure in another currency is correctly converted into Euro.

•
Amounts are correctly reflected in demands for payment addressed to project partners sharing the cost. 

•
Any revenues generated are deducted from the eligible expenditure.

•
The necessary audit trail exists for all activities, providing evidence in the form of contracts, invoices and payment records.

•
In case of staff costs, administration costs, the necessary evidence exists in a form of timesheets, listings of costs or calculation method in accordance with the latest version of the INTERREG IVA 2Seas Programme Manual.

5.
Services, supplies and works have been procured on the basis of proper call for tenders in compliance with European, national, internal or other relevant public procurement rules, sound controls have been exerted over the opening of the tenders and all tenders have been fully evaluated before the final decision has been made on service provider, supplier or works contractor.

6.
Progress made has been fully and fairly reflected in the report of shared costs. There is evidence that the reported activities have taken place, delivery of services and goods, and works are in progress or have been completed. The shared expenditure exclusively refers to activities listed in the latest approved version of the Application Form. The shared expenditure is in line with the partnership agreement (or any other written agreement on this matter by the partners).

7.
The responsible partner has complied with Community rules and policies including publicity, information, equal opportunities, protection of environment, state aid, competition and public procurement.

8.
The control work has been realised using the INTERREG IVA 2 Seas checklist for First Level Control (available on the programme website).

I hereby confirm that both myself and the company/institution I work for are independent from the project’s activities and financial management and authorized to carry out the first level control according with the official designation signed by the competent National Authority of the EU-Member State on whose territory the responsible partner is located.
Place, 






Date, 




  

Name, 


 









Signature of the controller and Official Stamp, 
Annex 1 : Example of Financial Report of shared cost
· Number, Acronym and Name of the project: 
	


· Name of the partner responsible for contracting and paying the initial full cost:
	


· Reporting period:
	


· Short description of the activity paid 
Please provide information on the type of activity carried out in the context of shared costs
	


· The amount of shared costs per budget line and activity.
Please indicate here the type of expenditure and the amount paid by the partner responsible for contracting and paying the initial full cost
	Type of expenditure registered as Shared cost
	Amount/s
	Related Budget Line/s
	Related Activity/ies

	
	
	
	

	
	
	
	

	
	
	
	


· The share that each partner must reimburse to the partner responsible of the shared cost.
Please indicate here the share that each partner must reimburse to the partner responsible for contracting and paying the initial full cost.

	Project Partner
	Share of the amount which must be reimbursed
	Amount which must be reimbursed to the partner responsible for contracting and paying the initial full cost


	Partner 1
	%
	€

	Partner 2
	%
	€

	Partner 3
	%
	€


Annex 2 : Example of a Request for Reimbursement
<Paying partner institution>

<Paying partner address>

Contact

Address

Phone

Mail

Subject: Shared Costs within the Project <Project Acronym>
Dear Sir or Madam,

We herewith notify you about your share of the costs paid during the reporting period <starting date> - <end date>.

As agreed within the project partnership agreement (or other agreement, if it is the case), the shared costs refer to the following expenditure: <Expenditure as shared costs>
Please find here below our cost calculation, according to which your share for the above mentioned reporting period amounts to <xxx> EUR.
· Amount of full initial total cost (paid by the responsible partner) : EUR xxx
· Amount to pay to the responsible partner: <Share and amount that the partner has to reimburse to the partner responsible of the full initial cost>
Please note that you should include and clearly identify shared costs in your progress report which you will send to the Lead Partner. 

Please transfer the amount stated here above, to: 

	Name of the bank:
	

	Bank address:
	

	Bank account holder:
	

	Bank account number:
	

	IBAN code:
	

	BIC (S.W.I.F.T. code):
	


Kind regards,

<Signature of the legal representative of the partner responsible of the full initial costs>

<Name and Title of the legal representative of the partner responsible of the full initial costs >




[The confirmation has to be accompanied by a financial report of shared costs (See Template in Annex 1) indicating:


The name of the project, 


The Project partner, 


The reporting period,


Short description of the activity paid 


The amount of shared costs per budget line and activity. 


The share that each partner must reimburse to the partner responsible of the shared cost.


The confirmation sheet has to be signed by the first level controller of the partner responsible for contracting and paying the initial full cost. It is then sent to each partner participating in the shared costs together with the request for reimbursement (See Annex 2). The confirmation sheet is the partners’ basis for including their share of the common costs in their own financial report and to obtain a validation of their share from their own first level controllers (who can accept the shared costs by basing their opinion on this confirmation sheet and copies of the related supporting documents).]
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Confirmation Sheet of Shared Costs


Control confirmation for shared costs of the partner responsible for contracting and paying the initial full cost
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